
Vista Hills Association 

Board Policy Statement 

 

Collection of Delinquent Accounts 
 

 

Whereas, the Board of Directors of Vista Hills Association is empowered to govern the affairs of the 

Association, and 

 

Whereas, co-owners are required to make assessment payments to the Association, and 

 

Whereas, it may be necessary to collect on delinquent accounts as a result of non-payment of Association 

assessments, 

 

Therefore, be it resolved that the policy for the collection of delinquent accounts shall be as follows: 

 

1. The annual assessment shall be due on a date prescribed annually by the Board of Directors.  

Members shall be informed in writing, in a communication sent to each address of record, of such 

due date thirty or more days in advance of such due date.  Any amount not paid after thirty days 

following such due date shall be subject to a $50.00 late fee which shall be added to the account.  

Thereafter, the delinquent account is subject to a $25.00 late fee each month the account remains 

unpaid.  (Developed from Bylaws, Article II, Section 4) 

 

2. A late notice will be mailed to a delinquent co-owner showing the total balance due including late 

fees and any collection costs.  A late notice is a courtesy and is not required.  Failure of 

management to send a notice, or of the co-owner to receive the notice, shall not prevent further 

collection action, or excuse the co-owner from payment of all delinquent assessments, late fees 

and collection charges. 

 

3. When an account is three (3) months in arrears, the Association’s legal counsel shall be directed 

to notify the co-owner that: 

 A. A lien may be recorded against the unit if the arrearage is not paid within thirty (30) days. 

 B. All collection costs will be added to the member’s account. 

 

4. If thirty (30) days after the above notice is sent, the balance is not paid, the Association’s legal 

counsel may record a lien against the co-owner’s unit and so notify the co-owner. 

 

5. If the account has not been paid in full within 10 days of filing the lien, the Board may then 

authorize the Association’s legal counsel to commence a suit at law against the delinquent co-

owner for all sums due to the Association including, but not limited to, late charges, interest, legal 

costs and legal fees incurred by the Association to collect the delinquency, or to foreclose upon 

the Association’s lien against the unit, whichever course is deemed more beneficial to the 

Association. 
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