
Olde Orchard Country Homes Condominium Association 
Board of Directors Meeting 

Monday, June 25, 2018 

5:30 p.m. 

Olde Orchard Clubhouse 

 

Meeting Minutes – Open Session 

 

1. Call to Order and Roll Call 

President Margo Matthews called the meeting to order at 5:30 p.m. 

 

Directors Present: Ms. Margo Matthews, Mr. Richard Bass, Ms. Janet Gysel, Mr. Matt Thomas, Ms. Helen 

Dinardi, Mr. Lance Hall, Mr. Robert Lamb, Ms. Carol Richards and Ms. Sophie Skoczen. 

Management Reps Present:  Mr. Dan Herriman, Mr. Bob Keyes and Mr. Brad Mattison 

  

2. Approval of Agenda 

A motion to approve the agenda with the addition of 8.5, Co-Owner Complaints, was made by Director 

Bass and supported by Director Gysel.  Unanimously approved. 

 

3. Co-Owner Comments 

Co-owner Robert Roth (24489; OO) said he would like an assigned space where he can see his car.  President 

Matthews responded that the board will be discussing such requests. 

 

Co-owner Marilyn Roy (24814; Ct. E) said she would like to get an assigned space that is one over from 

current.  She complimented Bob Keyes for quickly removing a birds’ nest. 

 

Co-owner Beverly Marquette (24491; OO) also asked to have a different space assigned to her unit.  

President Matthews responded that the board will be discussing such requests. 

 

Co-owner Angela Myers (24502; Ct. B) asked how many units will get assigned spaces.  Herriman replied – 

there are 240 units; one per unit will be assigned. 

 

4. Approval of the Minutes of Preceding Meeting 

A motion to approve the minutes of the preceding regular board meeting (held on May 30, 2018) was 

made by Director Gysel and supported by Director Lamb.  Unanimously approved. 

 

A motion to approve the minutes of the preceding board meeting to elect officers (held on June 7, 2018) 

was made by Director Bass and supported by Director Richards.  Unanimously approved. 

 

5. Review of Preceding Month Financial Report 

Mr. Herriman reported on variances for the current month and the year-to-date period. 

A motion to approve the May 2018 financial report was made by Director Richards and supported by 

Director Dinardi.  Unanimously approved. 

 

6. Management Report 

Mr. Herriman provided an overview of current financial and administrative matters.  Together with Mr. 

Keyes, he provided an overview on current maintenance matters. 
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7. Unfinished Business 

7.1 Approve Revised Satellite Dish Policy (tabled) 
 Directors made revisions to and approved the proposed policy.  Such a motion was made by 

Director Skoczen and seconded by Director Bass.  Unanimously approved. 
 
7.2 Approve Revised Owner Handbook (tabled) 
 Directors made revisions to the proposed new handbook.  Management is to make the changes 

and re-submit it to the board for its review and approval. 
 

8. New Business 
8.1 Board Policy Development and Approval 
 8.1.1 Assigned Parking 
 It was moved by Director Skoczen and seconded by Director Lamb that “Owners whose Units 

are directly on (face) Olde Orchard Street on the west side of the street are to get an assigned 
parking space in a court on the east side of the street.  Unanimously approved. 

 
 Implementation of assigned parking is deferred (until a new site plan depicting the assigned spaces by 

unit is reviewed and approved). 
 
 8.1.2 Filling Director Vacancies 
 There was a consensus that when a vacancy occurs the board will solicit applicants, accept 

applications that include biographical information and perhaps answers to questions formulated by the 
board in the course of filling the vacancy.  The board may conduct interviews. 

 
 8.1.3 Estate Sales 
 Directors made revisions to and approved the proposed policy.  Such a motion was made by 

Director Skoczen and seconded by Director Bass.  Unanimously approved. 
 
8.2 Clubhouse Amenities (Fitness Room, Ping-Pong Room) 
 Management was asked to secure an opinion on liability exposure in connection with a fitness room 

outfitted with fitness equipment. 
 
8.3 Approve New Court Signs 
 Bob Keyes is to secure quotes for both engraved/etched and non-engraved/non-etched double sided 

court signs.  White background.  Perhaps with the OO red apple.  Mounted on 4x4 posts with a vinyl 
post sleeve.  Sign to display the court designation and the address range. 

 
8.4 Review Procedures/Processes 
 8.4.1 Work Orders/Maintenance Requests 
  This matter was not addressed. 
 8.4.2 After-Hours Emergency Protocol 

This focused on a director’s concern about the current system whereby an owner seeking 
after-hours assistance for an emergency has to place two calls to management – one to its 
general business phone number, to obtain instructions, and another to page the person on 
call.  The director advocated for a system that would require only a single call. 

 
8.5 Co-Owner Complaints 
 Following a discussion, it was resolved that there should be a statement in the handbook to e
 encourage owners to use the Board of Directors email to communicate concerns and complaints. 
 

7. Director’s Remarks 
There were no additional remarks by directors. 
 

8. Next Meeting - The next meeting is scheduled for Monday, July 23, 2018 at 5:30 p.m. at the clubhouse. 

 

9. Adjournment - There being no further business, the open portion of the meeting was adjourned at 8:07 p.m. 


